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NEHORARDUM POR: Deputy Director (Admini.?g)at&on}

SUBJECT + Position Descriptions -||NEGTNEEN

1, Reference is mads to your memorandum of 4 December 1954
concerning the delay in the submission of position deseriptions
25X1A | for ko

2. The Fleld was informed that the job descriptions should
be submitted to Hemdquartera within ninety days after S0 July 1954.
On 29 October 1954, the Field cabled Headquarters and steted that
the deadlins would not be met by at least 45 days which would mean
that the desoriptioms should be in Headquarters by 15 December 1954,
_ of your office was advised of the extended deadline
Py the FE Personnel Offiocer. This delay is comtributed in part, st
isagt, to the fact that the Personnel Officer for +ne
had 3o return o Headgquarters in October because of family illness,
and & replascement has not yet peen sent to the Field. 25X1A

25X1A

$. Another cable is being sent to the Field requesting infor=
mation as to when the position descriptions can be sxpected and you
wiil be notified immediately when the reply is received.

- Ohief of Administration, DO/P
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